[Tonoxenue o xadenpe rpapuxu
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1 OO0mue moJsioKeHUs

1.1 Kadenpa rpaduku (nanee xadenpa) sBIsSE€TCS OCHOBHBIM Y4eOHO-
Hay4YHbIM CTPYKTYpPHBIM mofpaszaeneHueM WHcTUTyTa, IJIaBHBIM —Op-
raHu3aTopoM  ydeOHOW W BOCIUTATeNbHOW  pabOoThl,  HECYLIUM
OTBETCTBEHHOCTh  3a  KayecTBO  Npo(ecCHOHAIbHOW  MOATOTOBKH
CIeIMaIuCTa, 3a COOTBETCTBUE COJAEpP)KaHUs Y4eOHO-BOCIHUTATEIHHOIO
npoiiecca benepabHBIM roCy/1apCTBEHHBIM obpazoBaTesbHbIM
CTaHJApTaM, TOCYJIapCTBEHHLIM 00pa30BaTeIbHBIM CTaHIapTaM (naiee -
obOpazoBaTesbHbIe CTAaHAAPTHI).

1.2 Kadenpa oOecreuuBaeT OCyIIeCTBICHUE Y4eOHOro Iipolecca,
BOCIIUTATENIEHYIO,  METOJMYECKYlO0, Hay4dHyl0 M  Jpyrue  BUIBI
JIeSITeIbHOCTH.

1.3 Kadenpa nmomuuHseTcss B yCTaHOBJIEHHOM IOPSIIKE PEKTOPY, 3aB.
kadenpoit u nexany Qaxyibrera rpadukH.

1.4 TI'maBHRIMH 3amadyaMu  KadeApbl SBISIOTCS  OpraHu3alus |
OCYIIECTBJICHHE YYEOHOTO Ipolecca, BOCIUTATEIbHOH, METOIUYECKOMH,
HAyYHOU JEsITeJIbHOCTHM Ha OTBEYAIOUIEM COBPEMEHHBIM TpeOOBaHUSIM
YpPOBHE; MOATOTOBKA HAyYHO-NIEJArOTMYECKUX KaJpOB U IOBBILIIEHUE X
KBaJIU(DUKAITUH.

1.5 Kadenapa MoxeT BecTH MPOU3BOACTBEHHYIO U XO3SUCTBEHHYIO
JeSTeIbHOCTb.

1.6 Kadenpa mo xapaktepy yueOHOU paOOTHl OJHOBPEMEHHO SIBJISETCS
BBITyCKaroIel u obecreurBaroiei.

1.7 Bemyckarormeit, T.e. Kaeapod comepXaTeabHO OpraHU3aluOHHO
OTBETCTBEHHOUM 3a IOJATOTOBKY, BBIIIYCK CTYJEHTOB M MOJI0Op KaJpoB,
kadenpa sBisieTcs 1o crneruanbaoctu 54.05.03 «I'padukay.

1.8 OOGecneumBaromeid (He  BbIMycKaroliel) Kadenpod, T.e. B
COIJIACOBAaHHOM M COIOJYMHEHHOM B3aWMOJIEUCTBUU C BBIyCKarOIIEH
Kaenpoil orBevaroledl 3a IMpenojaBaHue KOHKPETHOM JUCLHUIUIAHBI
(MonmyJsisl) WM POACTBEHHBIX JUCHMIUIMH (MoOAyJiel) ydeOHOro IuiaHa.
«['padpuka» (XyHOKHUK-IPAPUK «UCKYCCTBO KHHUTUY, XYIOKHHUK-TpaduK
«cTaHkoBasi rpaduka»), peaqu3lyeMble B By3e B COOTBETCTBHH C
TpeOoBaHMSMHU  00pa30OBaTENbHBIX  CTaHJAPTOB, CO3/laeT  ydyeOHO-
Meroauyeckue komruiekchl (manee - YMK) 1g0KyMEHTOB IO BCeM
JUCHUIUITMHAM (MOAYJISIM) 3aKpeIyIeHHBIX HamnpaBlIeHW IOATOTOBKA U
CIIELIMAJIBHOCTH, BeJEeT IMpernojiaBaHue CIeUalbHbIX U MNPOGUIBHBIX
JUCLUIJIMH M SIBJISIETCS OTBETCTBEHHOM 3a BBINYCK CIEHUUAIUCTOB H



OakanaBpOB 3aKpEIUICHHBIX HaIPaBIE€HUN U CIELHAIBHOCTU IMOATOTOBKH.
Kpome Toro, BeImyckaromas kadeapa MOXeT JaBaTh y4ueOHbIE MOPYUYEHHUS
obOecneuynBaromuM  kadenpam 1Mo (GOPMUPOBAHUIO  HEOOXOJUMBIX
KOMIIETEHIMI y 00ydJaromuxcsi ¥ palMoHaIbHOM OpraHuzaluu y4eOHOTOo
mporecca.

1.9 Kadenpa coznmaercsi, peopraHuzyercss U JIMKBUIUPYETCS MNPUKA30M
pexkTopa Ha OCHOBaHMM pelleHuss YueHoro cosera HMHctuTyta B
cooTBeTcTBUU ¢ YcTaBoM MHcTUTyTa. YueOHble U HaydHbIE JIaDOpaTOpuH,
MeToJuueckue KaOMHEThl U Apyrue nojapasiesieHus Kadeapbl co3aroTcs,
PEOPraHu3yIOTCs U JUKBUIUPYIOTCS IPUKA30M PEKTOPA.

1.10 VmpaBneHue nOesTeNbHOCTHIO Kadeapbl  OCYIIECTBISETCS Ha
MPUHLUIIAX eIUHOHAYAINS U KOJIJIETHaJIbHOCTH.

1.11 Kadenpoit pykoBoguT 3aBenyroliuid Kadenpoit, u3OpaHHBIA B
coorBerctBUuu ¢ [lonmoskeHneM o Tmpouenype TIpOBeNeHUsT BBHIOOPOB
3aBejyroniero kadeapoi.

1.12 3aBenmyromuii kadeapoit HaEIeH CIeIyIOUIMU MPaBaAMU:

- pacnpeneynieHle U IepepacrpeielieHne  yueOHOH, Hay4YHOH,
METOJIMUECKON Harpy3Ku cpeau mpernoaaBaTeneil kadenpsr;

- OCYUIECTBJIEHHE KOHTPOJISI 32 HCIIOJHEHHUEM  JOJDKHOCTHBIX

o0si3aHHOCTEH,  JIOKAJBHBIX  HOPMATHBHBIX  akTOB  VHCTUTYyTa,
npogeccopcKo-MpenoiaBaTeIbCKUM COCTaBOM Kadenpsl, COTPYIHHKAMH
Kadeapsr;

- U3JlaHUE PACTIOPSDKEHUM, 0053aTeNbHBIX MJisi BCeX PaOOTHUKOB H
oOyuaroImuxcst KaeIpsl.

1.13 3aBemyromuii  xadegpodl  OCYILECTBISIET  OpraHMU3aIMI0 |
PYKOBOACTBO BCEMH BHUIAMHU JEATEIBHOCTH Ka(eApbl U HECEeT IOIHYIO
OTBETCTBEHHOCTb 3a Pe3yJIbTaThl €€ PadOTHI.

1.14 3aBemyroumii xadenpoil yreepxaaer ydeOHble paboune mporpaMMbl
110 JUCUMIUIMHAM Kadeaphl, a TakKe yTBepKAaeT WHIUBU Yy aJIbHbIE TLIaHbI
paboThl penoiaBaTesiei, 1 KOHTPOJIUPYET UX BHITIOJHEHHUE.

1.15 B coctaB kadeapsl BXOIAT 3aBefylouuil kadempoii, mpodeccopa,
JIOLEHTBI, CTaplliie IpernojaBaTeNd, IpernojaBaTelid, acCHUCTEHTEHI,
Hay4YHble  COTPYIHHUKM U  y4eOHO-BCIIOMOTATENBHBIA  IepCcoHa
(3aBenyromue jgabopaTopueit, METOIUCTBI U T.1I.).

1.16 Crpyktypa kadenpsl, a Taikke ee HU3MEHEHHUs YTBEep)KIaloTCs
pextopoM. Ctpykrypa Kadeapsl ¢GopMUpPYETCS B COOTBETCTBHH C
XapaKTepoM JesITeIbHOCTH Kadeaphl.

1.17 Pabora xadenpbl OCYIIECTBISETCSI B COOTBETCTBUU C T'OJIOBBIMHU
IUIaHAMY, OXBATBIBAIOIIMMHU  HAy4yHYl0, BOCIHUTATEJNbHYIO, Yy4eOHO-
METOJUYECKYIO U Jpyrue BUIbI paboT, a TakXKe IUIaHAMU 3aKIJIFOUEeHHBIX



XO3SIMICTBEHHBIX JOTOBOPOB.

Copepxanue, opraHu3alys U MEeTOJMKa BBITTOJIHEHHUs] BCEX BHUAOB paboT
oTpaxkaeTcsl B JOKyMEHTalluM, KOTOpYIo kadenpa BEIeT B COOTBETCTBUU C
npuHsTod B MHcTuTyTe HOMEHKIaTypodl gmen. Marepuanel  gen
MIOCTOSTHHOTO XpaHEHHsl OJUH pa3 B Troj chaioTcs kadenpoid B apXuB
HNuctutyTa.

KonkpeTHble pelieHuss IO OCHOBHBIM BOINpPOCaM, CBSI3AHHBIM  C
TUTAaHUPOBAaHUWEM, OpraHu3alllel W HCIOJHEHHEM BCeX BHJIOB paboT B
paMKax TOJIOBOro IUIaHa, MPUHUMAIOTCS Ha 3acelaHusx Kadeapsl c
IpefocTaBlIeHHeM  IIpaBa  pellarollero  rojgoca  Inpodeccopcko-
IIPErnoIaBaTeIbCKOMY COCTaBY.

1.18 Kadenpa wumeer ydeOHBIE U HaAy4dHBIE JIAOOPATOPUU M JPYyTUe
nojipasfeyeHus, obecneyuBarole Yy4eOHBIM MpoOIecC W HAyIHO
UCCIIEI0BATEIBCKYIO NESITEIBHOCTb.

1.19 ®opmMupoBaHue IITATHOTO pacmnucaHus Kadenpsl MPOU3BOIUTCS
€XerofHo Ha ocHoBaHUM yueOHOH Harpy3ku IIIC B cooTBeTcTBUU C
pabouuM y4yeOHBIM IIJIAHOM, IIPHUKA30M peKTopa O 3aKperuieHud
JMYCLUIIIIMH, HOpPMaMH BPEMEHU Ha BBINIOJIHEHUE yueOHOU HArpy3KHU.

1.20 KommekToBaHuMe IITaTa HAy4YHO-IIEAArorTHYeCKUX pabOTHUKOB
OCYLLIECTBIIIETCS B COOTBETCTBUU C llonoxenuem «O mopsiike 3aMeleHust
JOJDKHOCTEH MpodeccopcKo-IpernogaBaTebckoro coctapay MHacTuryra.
1.21 IlpaBa u 00s3aHHOCTH 3aBelyIOLIETr0 KadeIpoil U ee COTpPyIHUKOB
OMPENENSAIOTCS. YCIOBUSIMU 3aKJIFOUEHHBIX C HUMU TPYIOBBIX JTOTOBOPOB,
JOJDKHOCTHBIMUA ~ MHCTPYKIUSIMHM,  YTBEPXKAAEMBIMH  PEKTOpOM (MM
nexaHoM (akyipTeTa), a Takke YcraBoM FMHCTUTYyTa W HACTOSIIHUM
MIOJIOKEHUEM.

1.22 Kadenpa BximouaeT B ce0s JUI, BCTYNHBIIMX B TPYIOBBIE
oTHomleHMsT ¢ HMHcTUTyTOM, B TOM 4Hcie paboTaromux  I10
COBMECTHUTEINILCTBY, B IOPSIAKE COBMELIEHUs] JOJDKHOCTEH (mpodeccuii),
paciiupeHus: 30H 00CIyKUBaHUs, YBeIHUeHUsT o0beMa paboT, a TakkKe Ha
YCIIOBUSIX ITOYACOBOM OIUIATBl TPyJa, a TakXKe JHI, 3aKJIIOUYUBIIUX C
MHCTUTYTOM ~ [OrOBOpPBI  IPaXXJAaHCKO-TIPaBOBOI'O  XapakTepa B
COOTBETCTBUU C  JIEHCTBYIOIIUM  3aKOHOJATENIHCTBOM  Poccuiickoit
Oenepanuni.

1. OcHoBHbIe hyHKIUH U npouecchbl Kadeapsbl.
2.1 Kadempa opraHuzyeT U TNPOBOAUT BCE BHUIBI  3aHITHIA,



COOTBETCTBYIOIIHE CTATYCY ¥ MPOGIIIO Kapeaphl.

2.2 Kadempa, B COOTBETCTBUM C OCHOBHOH 00pa3oBaresibHOM
IporpaMMon 3aKPETIEHHOTO 3a Hel HaIpaBJIeHUs
TIOITOTOBKU/CIIENIMANLHOCTH WM IIepeYHs IUCLHUIUINH, CO3JaeT y4eOHO-
MeTtonuueckre KoMiuiekcsl (nanee - YMK) no gucuurivHaM (MOIYJIAM),
BXOZAIIMM B y4eGHbIe IUTaHbl B cooTBeTcTBHHU ¢ [lonoxenneM o6 yueOHO-
MeTonuyeckoM Komiuiekce. C  1LeIbl0  COBEPLIEHCTBOBAHMS METOJOB
00yueHHUs] ¥ BOCIIUTAHUSI OPTaHU3yeT IearoruyecKue, HayqyHble 1 HayIHO-
METOJUYECKHE IIKOJIBI, HCIIOJIb3yeT M COBEPILIEHCTBYIOT pa3jIuYHbIC
o0pa3oBaTesibHbIe TEXHOJOIUH, B TOM YHCIIE aKTUBHbIE, HHTEPAKTUBHBIC C
NpYMEHEHUEM JUCTAHIMOHHBIX CPEACTB M 000pYyIOBaHMs 3JIEKTPOHHOTO
oOydJeHus.

2.3  Kadenpa ocymecTBiaseT HayuYHYyIO HEATEIHHOCTh B COOTBETCTBUU C
[TonoxxeHHeM O HAy4YHOW JESTENbHOCTH, YTBEPXKIEHHBIM DPEKTOPOM
HNucrturyTa.

2.4  Kadenpa oka3pIBaeT JONOJHUTEIbHBIE IUIATHBIE 00pa3oBaTeIbHbIE
yeIyrd B cooTBeTcTBUU ¢ IlojoxkeHmeM, yTBEPXKIEHHBIM pelleHHeM
YdeHoro coBeTa HHCTUTYTA.

2.5 Kadeapa mpoBoauT pabOTy MO PACHIUPEHHIO U YKPEIUIEHUIO CBs3eH
C MNPEANPUSTHSIMH Pa3NHYHBIX (HOPM COOCTBEHHOCTH IO MPOGHIIIO
NOATOTOBKH crienuaiuctoB. Kadenpa:

- OKaspIBaeT COJNEHCTBHE TPYAOYCTPOUCTBY  BBIIYCKHHKOB  I1OCJIE
okoHuaHUs MHCTUTYTA;

- ¢ LEJBI0 TIONYy4YeHUs OOBEKTUBHBIX OLIEHOK KauyecTBa IIOArOTOBKU
MOJIOABIX CIIELMATIMCTOB COOMpaeT W aHAIM3UpyeT HHPOpPMaLUI 00 HX
pabore, moJIepKUBAET CBSA3H ¢ BRIITyCKHUKaMH MHCTHTYTa;

- TPUHAMAET y4acTHe B MEPOIPUSITUSX IO MOBBIIIEHUIO KBaIU(PHUKAIUU
CIELMAINCTOB, OpTraHu3yeT U IPOBOAUT CEMHHAPBl  IOBBILICHHUS
KBaTM(UKAIUH 110 TIPOQIITIO Kadeapsl.

2.6  Kadenpa ygacTByeT B OpraHu3alliy MPUBIEYEHUST aOUTYPHEHTOB B
WHCTUTYT, OpraHU3yeT W MPOBOIUT INPOPOPUEHTALUOHHYIO DPabOTy IO
npodo Kadeapsl.

2.7 Kadenpa mnpuHHMaeT ydacTMe B  OpraHM3allUd  CHCTEMBI
HENpPEPBIBHOTO O0yueHMs, BKIIOYas pasziIu4dHble (DOPMBI JIOBY30BCKOM
IIOJITOTOBKH U TTOCJIEBY30BCKOTO 00pa30BaHUsL.

2.8 Kadenpa mnpoBoguT paboTy IO pa3BUTHIO, MOJEPHU3ALMH U
YKpEIUIEHHIO ~ y4eOHOH  MaTepualbHO-TeXHMYEeCKOW 6a3bl  Kadenapsl,
BKJIIOYas, B IIepBYIO oOuepelb, IOCTOSHHOE COBEPLICHCTBOBAHME
1a0opaToOpHOro 00OpyIOBaHUS, OCHAILEHUE aydu TOPUH U J1abOpaTopuii
COBPEMEHHBIMHM CpEACTBAMH ¥ UX ULIMPOKOE BHEIpPEHHE B Yy4eOHBIM



mpolrecc.
2.9 Kadenpa opraHusyer ¥ OCYyIIECTBISET IOATOTOBKY M IIOBBIIIEHHE
KBaTM()UKALUKA HAy4YHO-TIEJarOTMYecKUX KaJpoB; XOAAaTaiCTBYeT O
NpPEICTABIEHUH HAayYHO-TIeJJarOTHYeckuX pabOTHUKOB K IPHUCBOEHHIO
yUeHBIX 3BaHUH mpodeccopa, TOIEeHTa, CTAPIIEro HayYHOro COTPYAHHUKA U
IPYrUX y4YeHBIX W IOYETHBIX 3BaHMUW; H3ydaeT, o0000Iaer Hu
pacrpocTpaHsieT OIBIT paboThl JIydlIMX IpernojaBaTeliel; OKa3bIBaeT
IIOMOII[hF HAYMHAIOIIMM IpenojaBaTesissM B OBIAJACHUM IeNaroru4ecKuM
MacTepCTBOM

2.10 Kadenpa B paMkax HAyqHOH NEATEIBHOCTH OCYIIECTBIISET:

- BHeEApEHHE pe3yJIbTaTOB IMPUKIAIHBIX HCCIENOBAHUNA C  IEJNBIO
dbopMHupOBaHUS MHHOBAIIMOHHOM CTPYKTYpbl IHCTUTYTA;

- TONYJISIPU3AIIMI0 Pe3yJIbTaTOB HAYYHBIX HCCIENOBaHUNA M pa3paboTok
yepes u3gaHue MoHorpaduii, COOpHUKOB TPYJOB U yueOHO-METOANYECKOMN
JUTEpPaTyphl U Ap.;

- OCYIIECTBJIEHHE CHCTEMHOT0 M 3((EKTHUBHOIO IO3UIMOHUPOBAHMUS
HAy4YHBIX HCCIENOBAaHUNA U pa3pabOTOK Ha pPBIHKE HWHTEUIEKTYaJIbHON
COOCTBEHHOCTH ISl TIpUBJIeYeHMs] (PUHAHCOBBIX ACCUTHOBAHMM U3
Pa3IUUHbBIX UCTOYHUKOB,;

- TIOBBIIIEHHE Ka4yecTBa ITOJATOTOBKH KaJpOB BhICIIEH KBaM(UKALWM;
TBOPUYECTBO MOJIOJBIX CIIELIUATIUCTOB U CTYIEHTOB;

- pacuiMpeHre HayYHOT'O COTPYJHHYECTBA C MPOPUIBHBIMU y4eOHBIMU U
HAyYHBIMH 3aBEJICHUSIMU;

- obecriedyeHne 3alUThl UHTEJJIEKTYalbHOM COOCTBEHHOCTHM M aBTOPCKHUX
npaB ucciuenosareneit Macruryra;

- (bopmupoBaHue OaHka MHTEJJIEKTyaJbHOU cobcTBeHHOCTH MHCTHUTYTa C
IIeJIbI0  O0ecreyeHrss ero WHHOBAMOHHOM HMH(pPacTpyKTypbl (Hay4dHO-
WHHOBAIIMOHHBIX I[EHTPOB, JJAO0OpaTOpUil, MACTEPCKUX H T.[I.);

- ydacTde B MEpOIpPHATHIX HaydyHOro xapakrepa (KOH(epeHIUsX,
dbopymax, ceMHHapax, CHUMIIO3UyMax, BBICTaBKaxX M Jp.), MPOBOJUMBIX
POCCUUCKUMH U MEXTyHAPOIHBIMU OpraHU3aLUsIMUY;

- OpraHmszanys U TPOBEJACHHE MEpPONPUIATHI HAy4yHOro XapakTepa
(xon(eperuun, (GOpyMbI, CEMHHAphl, CUMIIO3UYMBbI, BBICTABKH U Ip.) B
Nucturyre;

- pa3BUTHE MaTepUaIbHO-TEXHUUYECKON 1 (PUHAHCOBOM 0a3bl UCCIeI0OBAaHHMI
U pa3paboTOK, B TOM YHCIIE 32 CUET MIPUBJICYEHUSI BHEOIOPKETHBIX CPEICTB.
2.11 Kadenpa ocymectBuser [lomutuky pykoBoxcTBa MHCTHTyTa B
o0JacTu KauecTBa B paMKax KOMIIETEHIIUU Ka(eaphl.

2.12 Kadenpa pa3zpabareiBaeT TpeOoBaHUS U KBaIM(UKALIMOHHbBIE
XapaKTePUCTUKU  CIELUaIUCTOB,  IMPOU3BOAUT  MapKeTHHT  cdep



OTpeOJIEHHs]  CIIeUaIUCTOB W OCYLIECTBISIET I10 OSTHUM  BOIpPOCaM
UH(pOPMAIHOHHOEe  OOecrieuyeHrue abOUTypUEeHTOB, CO3/JaeT  YCJIOBHA,
obecrieynBarolre BHICOKOKaYeCTBEHHBIN YUeOHBIN IIpoIiecC.

2.13 Kadenapa roToBUT MOKYMEHTBHI Ul JIMLEH3UPOBAHMS HOBBIX
00pa3zoBaTeabHBIX MPOTPAMM U YTBEPKIAET UX B YCTAHOBJIECHHOM MOPSIIIKE.
2.14 Kadenpa ydvacTByeT B TpPOBEICHHHM KOMIIJIEKCHOW  OLEHKH
JeATeNbHOCTH VIHCTUTYTa, JIMIEH3UPOBAHUU, AKKPEOUTALMU OTAENIbHBIX
o0paszoBaTeabHBIX MporpaMM U (GyHkroHnrpoannu CMK:

- TpOBeJeHHE MEPOIPHUITHH I KOMIUIEKCHOH OLIEHKH IeATEIbHOCTH
MHcTUTyTa W aKKpeTuTalUdd OTHAENbHBIX 00pa30BaTeNbHBIX IPOTrPaMM,
BO3JIO)KEHHBIX Ha Ka(eapy NMpUKa3oM peKTopa;

- npeacTaBieHue HHGOpPMaUUU I €XKErOJHOI0  MOHMTOPHHIA
JeaTenbHoCTH VIHCTUTYTa BHEIIHUME opranusauusmu (MuHHCTEPCTBO
KyJnbTypbl PD);

- BLIIOJNIHEHHE pPaboT, CBs3aHHBIX ¢ ¢yHKIHoHUpoBaHueM CMK
(BHYTpeHHMU aynuT, BeneHue pokymeHtauun CMK, meponpustus Imo
YIIPaBIEHUIO KAY€CTBOM JIESTEIbHOCTU U JPYTHE).

2.15 Kadenpa ocyiiecTBisieT MOHUTOPUHT YIOBJIETBOPEHHOCTH
00yYaroIIUXCs Ipoliecce MOyYeHHs] UMU 00pa30BaTeNIbHBIX yCIIYT,
BBIITYCKHUKOB ¥ OpraHu3anuil - paboToaTesel, penojasBareiei,
COTPYIHUKOB Kadeaphl U IPYyTrUX NOApa3AeIeHUN IIPU 9TOM

OCYIIECTBIISIET:

- aHaJIU3 MTOIOB JeSITebHOCTH Kadeaphl 3a y4eOHbIH roll, B TOM 4ucCIe
pe3yabpTatoB paboTel CMK (romoBoii oTuer);

- amanmu3  3aBenyromuM  Kadempod  mHbOpManuMM O  KadyecTBe
IpeoCcTaBIeHns 00pa30BaTENbHbBIX YCIYT, IOCTYyIIAIOIER OT KypaTopoB, ¢
caiita MHCTUTYTa, OT BBITYCKHUKOB W OpraHu3alui, IAe paboTaror
BBIITYCKHUKHY;

- aHaIu3 pe3yJbTATOB AHKETUPOBAHMUS CTYIEHTOB, BBIITYCKHHUKOB,
COTPY/HHUKOB;

- paccMOTpeHHE BOIMPOCOB TEKYyIIEeH YCIeBAEMOCTH MU IIPOMEKYTOUYHOU
aTTeCTaI[M CTYJIEHTOB Ha e)XeMeCSUHBIX 3aceJaHUusIX Kadepbl;

- B3aMMHBIE TIOCEIIEHHWS 3aHATHH TMpernojaBaTeNsiMi  Kaeapsl C
TIOCIIEAYIOIIUM 00CYKIeHHEeM UTOTOB Ha 3aceaHuu Kadeapsl;

- IPOBEJICHUE OTKPBITHIX JEKUUH U Ipyrux (GOopM 3aHITUM;

- aHaJM3 WUTOrOB TOCYJApCTBEHHOrO 3K3aMEHa M 3alUThl BBIIYCKHBIX
KBaJTH(DHUKAITHOHHBIX paboT (7151 BRITYCKAIOIINX Kadenp);

- aHaJIU3 UTOTOB KOPPEKTUPYIOUIUX U MPeaypekIatoInX MEPOIPUITUH,
HaIlpaBJIeHHBIX HAa YCTPaHEHUE WJIM MpeAyIlpekIeHHe HECOOTBETCTBUMU U
yJIydlIeHue KauyecTBa 00pa3oBaHusl.



2. IIpaBa 1 00A3aHHOCTH

3.1. 3aBeaywoumuii kageapoil uMeeT NpaBo:

- B YCTaHOBJEHHOM MOpPSIKe U30UPaTh U OBITh M30PAHHBIM B OpraHbI
yrpasjienus MHCTUTYTa, (haKyIbTeTa,

- y4acTBOBaTh B OOCY>KIEHUH U PELIEHUH BOIPOCOB, OTHOCSIIUXCS K
JEATSIIBHOCTH MHCTUTYTA;

- JaBaThb MpemoXKeHUs aAMUHHCTpauuu MHCTHTyTa MO MPUHITHIO
Mep, OO0eCIeunBarOIX HEOOXOAUMBIE YCIOBHs Ui IPOBEICHUS
y4eGHOro Mporecca, MeTOJUIECKON ¥ HayqHON paboThI;

- JaBaTh INPEJIOKEHHsS PYKOBOJACTBY HMHCTUTYTa O BHECCHHHU
U3MEHEHUI B INTATHOE paclUCaHue, O IIpUeMe, YBOJBHEHUIX W
IepeMEIEHNAX  COTPYIHUKOB  Kadenpsl, MX IOOIIPEHUHA WU
B3BICKaHUSX;

- QocellaTh BCE BHUABI 3aHATHH, MPOBOAMMBIX IIPENOAABATENISIMU
kadenpsr;

- BHIOMpaTh METOHBI U CpelcTBa OOyueHHs, Haubojee MOJIHO
COOTBETCTBYIOI[ME  KAYECTBEHHOMY OCBOEHMIO  00pa3oBaTEeIbHBIX
Iporpamm;

- y4YacTBOBAThH B YCTAHOBJIEHHOM IIOPSIKE B IIOJATOTOBKE PEIICHUH 110
BompocaM  (PMHAHCOBOI'O, KaJpOBOIO, MaTepUabHO-TEXHUYECKOTO
obecrieyeHus AesITeTbHOCTH Ka(eIpsl;

- u3maBaTh oOs3areNbHbIe  JUIT  BceX pabOTHUKOB  Kadeapsl
pacropsKeHus; '

- ob)kaoBaTh IMPUKa3bl M PACIIOPSHKEHUS aAMUHUCTPAIUM MHCTUTYTa
B YCTaHOBJICHHOM 3aKOHOJATEJILCTBOM ITOPSIJIKE;

- ¢ paspelleHds] peKTopa IpeACTaBIATh Kadenapy BO BHEIIHHX
OpraHM3aIHsX 0 BOIIPOCaM AesTeIbHOCTH Kadeaphl.

3.2, 3aBenyromuit kadenpoit 00s3aH:
co3zaBaTh yYCIIOBUS JUISI KAadeCTBEHHOIO U  CBOEBPEMEHHOIO

BBIITOJIHEHMsI BO3JIOXKEHHBIX Ha Kadenpy 3ajad M (PyHKLUUN COINIACHO

[Tonoxenuro o kadenape;
pa3pabaThiBaTh TEKyI[He M IepCHEeKTUBHbIE IUIaHBl PabOTHI IO

HAIPaBJICHUSIM JIeSTEIbHOCTU Kadeapsl;

HEMOCPEACTBEHHO PYKOBOAWTH Y4eOHOW, Hay4yHOH, ydeOHO-

METOIMUECKON U BOCIIMTATEIBHOM paboTO! KOJIIEKTUBA KadeapHl;

pacipenensaTh yaeOHyI0 Harpy3Ky U yTBEpP)KAAaTh WHIUBUIYaIbHEIE

IUIaHBI TIpernoiaBaTeneil kagenpsl;

OpEACTaBIsATh  BCIO  HEOOXOJUMYIO  JOKYMEHTAlMIo0 IO



o0pazoBaTebHOMY IIPOLIECCY;
HEIMOCPEACTBEHHO PYKOBOAUTH pPa3paboTKOM y4eOHBIX IUIAaHOB U
pabovux nporpamm;
MPOBOJUTH  EXKEroJHyI0 OIEHKY JesTelIbHOCTH Kadenpsl Ha
COOTBETCTBHE aKKPEIUTAIIMOHHBIM [T0Ka3aTeNsIM;
YyTBEPKIATh TIaHbI paboThl JabopaTopuil kadeapsl U KOHTPOIUPOBATH
UX BBITIOJTHEHUE;
OpPraHU30BBIBATh HAYYHO-HCCIIEOBATEIbCKYIO PabOTy CTYZEHTOB IIO
TeMaTuKe Kadeapsl;
CIIOCOOCTBOBATh CBOEBPEMEHHOMY BBIIIOJHEHUIO HAY4YHBIX IOTOBOPOB
paboTHHKaMU Kadenpsl;
PYKOBOIHMTH  IOATOTOBKOW  HAy4YHO-IIEJArOrMYecKux  KaJpoB U
TIOBBILIICHHEM KBaNIU(DUKALIUK PaOOTHUKOB Ka(enpsl;
OCYILECTBIIATH O0Iee pPYKOBOJICTBO IO TIOATOTOBKE YYE€OHHKOB,
y4eOHBIX W METOAWYECKHX II0COOMH M0 IUCHUIUIMHAM Kadeapsl,
pa3paboTke y4eOHO-METOUUECKUX KOMIUIEKCOB IUCLUIUINH;
obecrneunBaTh HEOOXOAMMBIE YCIOBHS JUisl paboTel ['ocynapcTBeHHON
sk3ameHarmonHoi komuccuu (I'OK). IlpuHumare nuyHOE yuactue B
pabote ['OK;
y4yacTBOBaTh B paboTe BceX IMPEJICTAaBUTENbHBIX OpPraHoB U
noapasaeneHuit Mucruryra, riae oO0CyXIatoTCsl M peLIaroTCcsl BOIPOCHI
JesITeIbHOCTH Kaeaphr;
OCYIIECTBJISITh ~ MOHUTOPHUHT  BOCTPEOOBAHHOCTH  BBITYCKHUKOB
Kadeapel Ha peIHKE TPYa;
KOHTpoJIupoBaTh BefeHue pokyMeHtanmun CMK Ha xadenpe u
BBIITOJIHEHUE TpPeOOBaHUNM HOPMATHUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C
¢byukuuonupoBanuem CMK.
3.3. PaGoTHuku kadeapbl HMEOT NPaBo:
u30uparh W OBITH M30paHHBIMH B OpraHbl  yIpPaBICHHUS
WNuctutyTa, hakynprera;
y4acTBOBaTh II0 COIVIACOBAHUIO C 3aBeAylOIIMM KadeIpod B,
HAYYHBIX, HAYYHO-METOJMYECKUX KOH(DEpeHIMsIX, CeMHUHapax,CoBella-
HUSIX U IyOJIMKOBATh pe3ysIbTaThl HAYYHBIX MCCIIEIOBaHUN, TPOBOIUMBIX
B COOTBETCTBHHU C IuiaHaMmu kadenpel u MHcTUTYTA,
y4acTBOBaTh BO BHEOIOKETHOU JiesTeIbHOCTH MHCTUTY T,
oOpalarbesi ¢ MPeIIOKEHUSIMU, Kalobamu, 3asBICHUSMHU, IOJIyYaTh
OTBETHI HAa CBOHM O0paIleHUS;
Ha MaTepHajibHOe, (PMHAHCOBOE M MH(POPMAIIMOHHOE obecTieueHrne CBOeH
npodeccuoHaIbHOM eI TeIbHOCTH;
Ha pealu3alyio JApyrux IMpaB, M[PeIyCMOTPEHHBIX  TPYIOBBIM
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3aKOHOJaTCJIbCTBOM Pq), YcraBom I/IHCTI/ITyTa U COOTBETCTBYIOIIUMU
HJOJDKHOCTHBIMH UHCTPYKIUAMMU.

3.4. PaGorHuxku kadeapbl 00A3aHbI:

BBITIOJIHATh JIOJDKHOCTHBIE OOSI3aHHOCTH, WHAMBUIYaJIbHBIEC IIJIAHBI
paboThI, pacriopsiKeHHUs 3aBeyIoIIero Kadeapoii;

pa3pabaTbIBaTh IIaHBI Pa0OTHI JJAOOPATOPUM U 3aTaHUS MTOAIMHEHHBIM
paboTHHKAM (JIJIs1 3aBeAYIOIIIX JJa00paTOPUSIMU );

y4acTBOBaTh B MEpONpUATUsIX Kadenpsl, haxkyabrera, MHCTUTYTA,;

cobJiroaTh TPYAOBYIO AUCIHMIUIUHY, TpeOOBaHUS YCTaBa HWHCTUTYTA,
IpaBUJIa BHYTPEHHETO pacrlopsika, HOPMEI 110 OXpaHe Tpy/a;
CUCTEMaTHUYECKH IMOBBIIIATH CBOIO KBAITM(UKAIIHIO;

BECTH JOKyMeHTaluio, npeaycmorpeHHyro CMK, cBs3aHHyIO ¢
BBITIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3. OTBETCTBEHHOCTDb

3.1 3aBemyromui  kadgeIpoil  HeceT  MepPCOHAIbHYIO
OTBETCTBEHHOCTE:

3a  HeHajuleXKalllee  UCIOJHEHHE WM  HEUCIIOJTHEHHE  CBOMX
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH, MpelyCMOTPEHHBIX  JOJIXKHOCTHOM
UHCTPYKIUEH;
32  HECBOEBPEMEHHOCTb  BBINIOJIHEHUS] ~ WM HEBBINOJHEHHE
BO3JIOKEHHBIX Ha Kadenpy 3afau ¥ (QyHKIHHA, TIaHOB pabOTHI IT0 BCEM
HaIPABJICHUSIM JESITeTbHOCTH.

3.2. PaGorHuku xadenpsl HECYyT OTBETCTBEHHOCTE:
3a  HEHaJJIeXalllee  MCIOJHEHWE WJIM  HEUCIIOJIHEHHE  CBOHX
00s3aHHOCTEH, IIPeTyCMOTPEHHBIX JJODKHOCTHON HHCTPYKIIMEH;
3a HapylIeHHe IPaBUJI BHYTpeHHero pacnopsiaka WHCTHTYyTa, TpaBui
IIPOTUBOIIOXKAPHON 0€30IacHOCTH MW TEXHMKH O€30IacHOCTH - B
COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM;
32 IpaBOHAPYIIEHUS W IPECTYIUIEHUS, COBEpIIEHHBbIE B IEPHOJ
OCYIIECTBJIEHUSI  CBOEW  JEATENHOCTU - B  COOTBETCTBHH C
JNEUCTBYIOIIUM T'PaXKJaHCKUM, aJMHUHUCTPATUBHBIM U  YTOJOBHEIM
3aKOHOJIATEJILCTBOM;
32 HapylIeHHe TIIpaB CTYAEHTOB, AaCIUPAHTOB, APYIMX KaTerOpHi
00y4aroImuxcs Ipy UCIIOIHEHUH CBOMX CITY)KEOHEBIX 00s3aHHOCTEI!;
38 IPUYMHEHHE MaTepUaibHOro yiepbda - B COOTBETCTBUH C
JEHCTBYIOIINM 3aKOHOIATETHCTBOM.
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5.0praHu3anus 1esiTeJbHOCTH

5.1 Opranu3aunust ¥ IUIAHHPOBAHHE Y4eOHOkH 1 y4eOHO-MeTOANYeCKOii

AesiTeJJbHOCTH:
5.1.1 Kadenpa pabGoTaer B COOTBETCTBUM C YYeOHBIMH IUIAHAMH,
yTBepXKIeHHbIME ~ MeToauueckuM — coBeToM  MHcTMTyTa, rpaukom
y4eOHOro MpoLiecca U TOJO0BBIM INIaHOM paboThl Kadenpsl. 1'010BoM miaH
paboTHI Kadeapsl COCTABISIETCS 3aBeAYIOINM KadeIpoi, yTBEPKAAETCs Ha
3aceflaHUd Ka(ephl, MPOXOIUT COITIACOBaHUE C JeKaHOM (akyibrera,
HAYalbHUKOM Y4eOHO-METOAMYECKOrO YIPAaBIEHUs, IIPOPEKTOPOM II0
y4eOHOi paboTe, MPOPEKTOPOM IO HaydyHOW paboTe U YTBEPIKHAETCS
PEKTOPOM.

[Tnansl paboTel abopaTopuil, METOAUYECKUX KaOMHETOB M JPYIUX
nojpasieneHuii  kadenpel  COCTAaBIAIOTCS  UX  PYKOBOAUTEISIMH
eKEeKBAPTAIBLHO U YTBEPKIAIOTCS 3aBeLyIOIUM KadeIpo.

5.1.2  Copnepxanue OOIl (OcHoBHOI1 o0OpazoBaTebHON
IpOrpaMMBbl) TI0 HATPABICHHUIO IOJATOTOBKU (CIEIMAIbHOCTH) OIpeJie-
nsgercs y4eOHBIM IUIAHOM M Y4eOHBIMH IIpOrpaMMaMHd  JUCLIUIUINH,
pa3pabaTbIiBaeMbIMU Ha OCHOBE 00pa30BaTEIbHbIX CTAHIAPTOB.

5.1.3  VYuebHple IporpaMMbl JUCLHUIUIMH pa3pabaTbIBAIOTCS B
COOTBETCTBUM C METOJUYECKUMH PEKOMEHIAIUSIMHU [0 pa3paboTKe U
oopmiteHUIO paboyeil mporpaMMel yueOHON TUCIMITIUHEL.

Pacnipenenenue yueOHOU Harpy3Ku npogeccopcko-
IpernojaBaTesbckoro cocraBa kadeapel (110 ceMecTpam) OCYLIECTBIISIET
3aBeyoIuii Kadeapoil.

51.4 Ha ocHOBaHHM paclpeleleHHOW y4eOHOM  Harpysku
coctaBisiroress  uHaumBuayanbHble wianel  [ITIC  (mpodeccopcko —
TperoaBaTebCKUil COCTaB) U BKIIOYEHUE YUeOHBIX 3aHATHH Kadenpbl B
pacnucanue 3aHatuil MHCTUTYTA.

5.1.5  VYmnpasnenue yueOHOU pabOTON CTyAEHTOB BHE paCIUCAHUS
OCYIIECTBIIIETCSI  MyTEM OpTraHU3allMl CaMOCTOSITENBbHOW pPabOTHl B
cooTBeTCTBHH ¢ [ToI0XKeHreM 0 caMOCTOATENBHON paboTe CTYIEHTOB.

5.1.6. Kadenpa Bemer JOKyMEHTALMIO  COIJVIACHO  IIEPEUHIO,
IpeJCTaBIeHHOMY B  OTJAeNie  JIeJONpOU3BOJACTBA U  HACTOALIETO
[TonoxeHus.

5.1.7  Mounwutopunr mnporecca ocBoeHuss OOII kaxapM CTyIEeHTOM
IIPOBOIUTCSL B TEUEHHE BCEro Nneproja oOyueHus AekaHaToM (paKyybTeTa.
MOHHUTOPHUHT MOJKET IMPOBOJUTHCS C IMOMOIIBI PEHTHUHIOBOM CUCTEMBI
OIIEHKH yCIeBaeMOCTU. TeKkylui peWTUHI [JOBOJUTCS JO CBEIECHUs
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KaXK[OTO CTYIEHTa II0CJe OKOHYAHUS OuYepeNHON 5SK3aMeHallMOHHOM
CEeCCHH.

5.1.8  Kadenpa opopmisier nHGOPMALMOHHBIA CTEHJ, HAa KOTOPOM
pa3MeIaroTes:
- pacmucaHue 3aHSTHH, IPOBOJUMBIX TIpeIoaBaTeNsiMU Kadeapsl;
pacmucanie KOHCYJIBTAIUH IpernojaBaTeneil kapeapsr;

pacniucaHue NJOMMOJIHUTEIIbHBIX 3aHSITUM B na6opaTop1/Iﬂx;

yackl pPabOThl METOJUUECKOro KabuHeTa, KOMIIBIOTEPHOTO Kiacca

Kadenapsl;

rpauK KOHCYJIbTaLUil IpenoaaBaTenet kadeapsr;

uHas uH(OpMaIHs, HeoOXoTuMast IJIsl OpraHu3aliy paboThl Kadeaphl.
5.1.9 B mepuonx MOATOTOBKM K O5K3aMEHAIlMOHHOM CECCHM Ha

UHPOPMAIMOHHOM CTEH/IE Pa3MEIIAI0TCs TaKXKe CIIeNyIOIIHe JOKYMEHTHI:

- rpaduk OTpaOOTKM H CJa4d HEBBIIOJHEHHBIX JIaOOPATOPHBIX
pabor;
- pacrnucaHue KOHCYJIbTallui;
- pacIiicanie 3a4eTOB U 9K3aMEHOB 110 JUCLUIUINHAM KadeapHl.
5.1.10 B MepUo. JINKBU AU 3a0JDKEHHOCTEN Ha
UH()OPMAIMOHHOM CTEH/IE Pa3MEILAIOTCs CIeAYIOIUE TOKYMEHTHI:

- rpaduk oTpabOTKKM HEBBITOJHEHHBIX WM HE3aYTEHHBIX JaOOpPaTOPHBIX
pabor;
- pacnucaHue rnepeciad 3a4eToB U 9K3aMEHOB.
5.1.11 B TeyeHue cemecTpa MPOBOAUTCS KOHTPOJIbL 3a XOAOM
o0pazoBaTeIpHOTO MpolLecca:

- KOHTPOJIb BBIIIOJIHEHUS PACTIMCAHUS 3aHATUH;

- KOHTPOJIb BBITIOJIHEHUSI MHIAMBUAYAJIBHBIX IJIAHOB [IPETIOJaBaTelleH;

- KOHTPOJIb  BBIMIOJIHEHHS] Tpaduka caMOCTOSITEIBHOW  PabOThI
CTYZCHTOB U TOCELIAeMOCTH 3aHSITUH N0 PaCIIUCAHUIO.

5.1.12 Pe3ymnbpTaThl KOHTpPOJISL BBINOJHEHUS BCeX BUIOB pPabOT
Kaeapsl, B TOM YHCJIE€ PE3yJbTaTbl BHYTPEHHHX W BHEIIHUX ayIUTOB
orpaxarorcss B JgokymeHTauun CMK(cucrema MeHeIKMEHTa Ka4yecTBa)
Ka(eapsl.

5.1.13 Ha 3acemanuu kadenpsl npu 00CYKIEHUU UTOIOB CEMecTpa B
ciiydae OOHapy>XeHUsI NPHUYMH, OTPULATENIBHO BIHUSIONIMX HAa KayecTBO
YCBOGHHSI CTyJIEHTaMH y4ueOHOro maTepuasa, BbIpaOaTbIBaeTCs pelleHue
00 yCTpaHEHMM OHTHUX IpPUYMH U TMOBBIIIEHUH KadecTBa IMOJATOTOBKU
CTYyJIEHTOB.

5.2 Opranuzanus H JIAHUPOBAHHE HAY4HO-
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HCCJIeI0BATENbCKON /IeITeJIbHOCTH OCYIIECTBASAETCH B COOTBETCTBHH
¢ IososxkennemM 0 HAY4YHOM JesATeIbLHOCTH.

5.3 Opranuzanus 7| MJIAHUPOBAHHE TeXHHYECKOIro
obecneueHus AesITEJIbHOCTH.

5.3.1 IlnanupoBaHue pabOT 1O TEXHUYECKOMY OOECIIEUEHHIO
IeATeNbHOCTH Kadeapbl OCYLIECTBISIETCS IO JBYM BUIAM: y4eOHOM H
Hay4YHOU.

5.3.2 [Ilpu MmIaHUPOBAHUU IMPENYyCMATPUBAECTCA TEKYIUMM DPEMOHT
000OpyIOBaHMs  BBIIEAIIEr0 W3  CTpos, JuOO  Tpebyromero
IpOPHUIAKTHIECKUX pabOT B COOTBETCTBUH C HHCTPYKIIMSIMH.

53.4 Tlopsamok BBEIIONHEHHS paboT KaXXIBIM U3 pabOTHUKOB J1a00PaTOPUK
OmpeJleNisieTcss COOTBETCTBYIOUIMMH 3afiaHueM (WIM IUIaHOM paboT Ha
MecCsIl) W JOJDKHOCTHBIMM MHCTpyKuusMu IIpoBepka JesTenbHOCTH
1a00paTOpUy Ha COOTBETCTBHE NEUCTBYIOIIMM IIIAHAM M HHCTPYKIUSAM
npoBoAUTCS  3aBenyromuM  kadexpodd.  3aBemyroumii  kadenpoi
nepuoaruecku (He pexke 1 pasza B rof) mposepsieT paboTy 1abopaTopu,
JUIs 4Yero cosjpaercs KadeapaibHas KoMuccus. PesynbTaTel IpOBEpKU
o(bOpMIISIIOTCST  aKTOM, Ha OCHOBaHMU KOTOPOIO COCTaBJISETCs IIJIaH
KOPPEKTUPYIOLIUX MEPOTIPUATUM.

53.5 Koppektupyrolige MepOonpHUsTHS COCTaBIAIOTCS KaK Ha OCHOBaHUM
aKTOB IPOBEPKU NEATEIILHOCTH JIAOOPATOPUH, TaK U IO Mepe BBISABIICHUS
HEeJOCTAaTKOB B paboTe WJIM BO3HUKHOBEHHMM HEOOXOAMMOCTH €e
COBEPIICHCTBOBAHUSI.

53.6 BpInogHeHHE KOPPEKTHUPYIOUIMX MEPONPUATHI KOHTPOJIUPYETCS
3aBeJYIOIIMM KadeIpoi o CpoKaM 3aIllaHUPOBaHHBIX PadoT.

5.4. Opranusanusi 1 NJIAHUPOBaHHE BOCIUTATEJbHOH paboThI.

5.4.1 BocnurarensHas paboTa Kadenpsl co CTyJeHTaMU OCYILECTBISETCA
B IIpollecce B3aMMOJEHCTBUS M COTpPyAHUYECTBA IIperojaBareiied u
CTyIeHTOB B c(epe HUX COBMECTHON y4deOHOW, Hay4YHOH M BHEy4eOHOH
paboTHI.

5.4.2 Kadenpa ygacTByeT B (JOPMUPOBAHUU COLHAIBHO-IIEIArOrHUYECKON
BOCTIMTATEIbHOU cpeabl HCTUTYTA.

5.4.3 BocnurarenpHas paboTta kKadeapbl CTPOUTCS Ha OCHOBE IUIAHOB U
porpaMM BOCHHUTAHHUS COLMAIBHO AaKTUBHOM JIMYHOCTH CTYZEHTA,
necTByromux B IHCTUTYTE.

5.4.4 Kadempa akTUBHO ydacTByeT B (DOPMUPOBAaHUM Yy CTYACHTOB
poQeCCHOHANBHBIX KOMIIETEHIMH, a TakXe KadyecTB, CIIOCOOCTBYIOILUX
YCIIEITHOMY TpPYIOYCTPOHCTBY M JalibHeiIneMy Mpo(ecCHOHaTbHOMY
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POCTY BBIIIyCKHHKA.
5.4.5 BocnuratenpHas paboTa OTpa)kaeTcs B WHIVMBHUAYaJIbHBIX ILIaHAX
nperoaBaresyieil ¥ B KadepaJbHOM IUIaHE HA OYEPEHON IO,

5.4.6 Kadenpa mpoBOAUT BOCIUTATEIBHBIE MEPOINPUATHS, OINUPAsCh Ha
COOCTBEHHBIE BO3MOXKHOCTH, a TaK)kKe Ha IOTeHLHan Qaxkynbreta U
HNuctutyTa.

5.4.7 Tlo BompocaM OpraHu3ald, METOIUYECKOTO0 U MaTepHUalibHO-
TEXHUUECKOro  oOecIledeHuss  BOCIHUTATENBHOM  paboThl  Kadenpa
B3aMMOJIEMCTBYET C JeKaHaToM (akyJabTeTa, OTHEJIOM BOCIHUTATEIbHON
paboTel CO  CTyHmeHTaMHu, Kadenpod  (uzndeckoro  BOCIHUTaHHUS,
KOOPAUHUPYET CBOU AEUCTBUS C APYTUMHU Ka(enpamu.

5.4.8 Kadenpa ompenensier U mnpejaraeT IepedeHb MEPOINPUSATUN IS
BKIIIOUeHHsT B  IUlaHbl  MHcTuTyTa, (pakynprera, yCTaHAaBIMBAET
HeOoOXOJUMbIe KOHTaKThl C MPO(COIO3HOM OpraHu3anuell CTyAEeHTOB,
CTyZIeHYECKHM cOBeTOM (akynbrera U By3a. KadenpansHueie MeponpusTus,
BKJIIOUEHHBIE B TUIaHbl MHcTUTyTa, OOECleYuBalOTCsl pecypcaMu
HNucturyra.

549 Kadenpa npuHMMaeT ydacTMe B  MEpPONPUITHAX, KOTOPBIE
MIPOBOJISATCS 110 MHUIIMATHUBE (PaKyJIbTeTa, UHCTUTYTa WA PEKTOpaTa.

5.4.11 Kadenpa crnemutr u peryssipHO OOHOBIsIeT HMH(GOPMALUIO O
NesiTelbHOCTH Kadenpsl Ha caiite MHCTHTyTa WM COOCTBEHHOM caiiTe
Kadenpsl.

5.4.12 3a poctmkeHus B y4eOHOU W BHeyueOHoOU paboTe kadempa
MOJKET TIPEeACTABIISITH paOOTHUKOB U 00YYaIOLIUXCS K MOOIPEHUIO.

5.4.13 Kadenpa mnpunumaer ydyactue B NpodOpUEHTAUOHHON
paboTe co cTyAeHTaMu, IpoBOAUMON B IHCTHUTYTE.

5.4.14 Breimyckaromass  kagdenpa  CONEHCTBYET TPYHOYCTPOHCTBY

BBIITYCKHUKOB, MOAJIEPKUBAECT KOHTAKTHI C BBIIYCKHUKAMH, CIECIUT 33 UX
KapbepHBIM POCTOM.

5.4.15 JInst opraHusalud BOCIMTATENBHON BHEY4eOHOM paboThl M
KOOpJWHAIMK JeUCTBUH C TmojApa3/eNeHussMU By3a Ha Kadenpe
pacropspkeHueM  3aBellylollero kKageapoil Moxer OBITh Ha3HaueHO
OTBETCTBEHHOE JIUIIO U3 NMPOo(eccopcKo- MPernoaaBaTeIbCKOro cocTana.

5.5 3acenanus xadeapsl.

5.5.1 3acemanue xadeapbl MTPOBOIUTCS OJUH Pa3 B MECSAIl B COOTBETCTBHH
C TOJOBBIM IJlaHOM paboThl. BHeouepenHble 3acemaHusi MOTYT
IIPOBOAMUTHCS IO Mepe HEOOXOAUMOCTH.

5.5.2 IlpemyioxxeHusi B TOBECTKY JHS 3acefaHusi Kadeapbl MOTYT
BHOCUTBCSl JIOOBIM paboTHUKOM Kadenpsl. PereHueM OOJBIIMHCTBA
paOOTHUKOB TOBECTKa IHS MOXXET OBITh HW3MEHEHa, NOIOoJIHeHa. B Hee
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MOTYT OBITh BKJIIOYEHBI BOIPOCHl, He TpeOyrollue IMpeaBapUTeIbHON
noarotoBku. [lo mpenmoxxeHuio 3aBeayrolero kageapoil yTBepx aaeTcs
perjgaMeHT o0Cy XIeHUsI PUHSATHIX K PACCMOTPEHHUIO BOIIPOCOB.

5.53 B 3acemaHusx Kadenpbl Y4YacTBYIOT Hay4dHO-IEJarorudyeckue
pabOTHUKH, BKIIIOYAsi COBMECTUTENEH, IOKTOPAHTHI C MPAaBOM PEIIAIOIIETO
roioca. Jlpyrue pabGoTHHKH Kadenpsl MOTI'YyT IpUHUMAaTh YydyacTHE B
3acelaHdd C TIPaBOM COBELIATEJIBHOrO0 TOJIoca MPU PacCMOTPEHHUH
BOIIPOCOB, KACAIOIIMNXCSI X PaOOTHI.

5.5.4. 3acemanue kadepsl SIBISETCS IPABOMOYHBIM, €CJIM HA HEM
MIPUCYTCTBYET O0Jiee IOJIOBHHBI paOOTHUKOB KadeIphl ¢ TPaBOM
pelIaIIero rojoca.

5.5.5. T'omocoBaHue OCYILECTBIAETCS PUCYTCTBYIOLIMMHU Ha 3aCEIaHUU
paboTHHKaMH Kadeapsl ¢ IpaBoM pelatoiiero rojoca. [lo oraensHbIM
BOTIpocaM orpesesieTcs: popMa roJoCoBaHUsI - OTKPhITasi WM TaiiHasl.
Kaxnprit paboTHHK Kadenpsl uMeeT oguH rojoc. IIpu paBeHcTBe rojaocoB
roJIoC 3aBeyIolero kadeapoil spiuseTcs pelmaroiuM. Pemenue kadenpol
CUMTAETCsI PUHSATHIM, €CJIU 332 HErO IPOroJIocoBaI0 OOJIBIINHCTBO
IPUCYTCTBYIOLIUX C IIPAaBOM peLIarolIero rojoca npu ksopyme 50% or
yrciia pabOTHUKOB Ka(ephl C MPaBOM PEIaloIero rojoca.

5.5.6. Ha 3acenanus kadeapsl MOT'YT OBITh ITPUTJIALIEHBI PENIOAaBaTEeN N
Ipyrux kadenp, BRICIINX YU4eOHBIX 3aBeIeHUH, paOOTHUKHU
3aMHTePeCOBaHHBIX opranu3anuil. [IpuriameHHpie UIMEIOT MPaBo
COBELIATeILHOrO roJioca.

5.5.7. Ha xaxxnoMm 3acefaHuu Kaeapsl BeAeTCsl MPOTOKOJI, KOTOPHIH
MIOJIMCHIBACTCS 3aBeAYIOIINM Kadenpoii u cekperapeM Kadeapel.
[IpoToxosbl XpaHsTcs Ha Kadenpe.

6. IlepeyeHb JOKYMEHTOB M 3amucei
B  nmaHHOM  paznene  NOpPUBOAUTCS  IMepeyeHb  JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl AESITENIbHOCTH KadeIpsl ¢ yueToM BUla Kadeaphl U ee
0COOEHHOCTEH.
IIpumepHBI IepedueHb JOKYMEHTOB U 3alHcei.
6.1 ba3zoBble JOKYMEHTHI:
- TOJIOXeHue o Kadenape;
- IUIaHbI paboThl Kadenpsl;
- oOpa3oBaTeNbHbIN cTaHAapT (BhIMycKaromas kadenpa);
- rpaduku yueGHOTO Ipoliecca;
- y4eOHBI IUIAaH TO pealu3yeMOMYy HalpaBIeHUIO (KOMHs), IS
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BBITTyCKaroux kagemnp;
IPUKa3bl U pacropspKeHus pykoBojcTea MucturyTa;
pacuer u pacnpenenenue Harpysku ITTIC xadenpsr;
HUHIVBUAyaTbHBIE IIaHBl paOOTHI IperoAaBaTelei;
pacrcanue paboThl penonasaTesnell kadeapsl (OCEHHUN U
BECEHHHI CEMECTPHI);
pacnucanue paboTsl pernoaaBaTeneil kadeapsl BO BpeMsl
HK3aMEHAI[MOHHON CECCHH;
IPOTOKOJIBI 3aceaHuii Kadenpsl;
IUTaH [TOBLIIIEHHS KBATH(PUKAIIUN TTPOdheccopcKo-
IIPEI0IaBaTEIbCKOT0 COCTAaBA;
JOJDKHOCTHBIE MHCTPYKLIMU TIepcoHana Kadeapsl;
yueOHO-MEeTOANYECKUE KOMITJIEKCHI AUCLUIIINH;
npumepHass 1 By3oBckas OOIIl mo HampaBieHHUIO (BBILyCKalolas
kadespa), MporpaMMbl BceX BUIOB IPAKTHK;
IPUKa3bl O HAIIPABICHUHU CTYJICHTOB HA MPAKTUKY M Ha JUILIOMHOE
POEKTUPOBAHUE;
tembl HUPC, pexomennyemsbie kadenpoi;
OTYETHI ITPeTIojaBaTeNe-pyKoBOgUTENEH IPAKTHK;

TIOJIOXKEHHE O T'OCYIapCTBEHHOM MTOTOBOW aTTECTALIUU BBIITYCKHUKOB

(BeITTyCKaro1as kadeapa
- rembl BKP, pexoMeHnyeMbie kadhenpoii (Beiyckarommas kadenpa);

IpUKa3bl O IIPOBEACHUHN I‘Ocy,HapCTBCHHOﬁ UTOTOBOM aTTECTALUU

BBIYCKHUKOB (BBITycKarolas Kadeapa);

CBEJIEHUSI O TPYAOYCTPOMCTBE BBITYCKHUKOB  (BBIILyCKalOIIast
Kadenpa);

otdethl npencenareneit [' DK (Boimyckaroias kadenpa);

CBEZICHHsI 00 M3aTeNIbCKOM IeTeIbHOCTH 3a TEKYILUN TO;
CBeJIeHHS 00 MCIOIh30BaHUN HH(OPMAIIMOHHBIX TEXHOJIOTH;
CBEJIEHHS O B3aUMOJICHCTBUH C OpTraHU3aLUsIMU U IPEIIPUSITUIMU;
CBSI3b C BBIITYCKHHKaMHU Kadeaps! (BelMycKaromas kadenpa);
TUTaHBI BOCIIUTATEIFHONU PabOTHI CO CTYIEHTaMH;

IUTAHBI Pa3BUTHUS MaTepUAbHO-TEXHUUEeCKOU 6a3bl kKadeapsl;
’KypHaJT B3aUMOIIOCEIeHUI 3aHATUH IIperiofaBaTes MU Ka(eapsl;
otueT 0 paboTe Kadeapsl 3a roj;

HOMEHKJIaTypa Jies1 Kadeapsl U ee MoApa3eeHUuN.
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6.2 Hoxymentsl CMK:
Muccust Mactutyra u [Toautuka pyKoBOACTBa B 00JIaCTH Ka4eCTBa,

[Monutuka u Lleau B 061acTi kadecTBa Kadeapsl;

rnepedeHb BUIOB 3alUCEH 1 JAHHBIX 110 KaUueCTBY AESTeNbHOCTH Ka(eaphl
U COOCTBEHHO 3aIlUCH U JaHHBIE;
pe3yNbTaThl BHYTPEeHHUX U BHeIIHKUX ayauroB CMK, npoBeieHHBIX Ha
kadepe, BBITOTHEHUS! KOPPEKTUPYIOIIUX U MIPENYIPEKTAtOIHIX
NEeNCTBUM.

6.3 JIOKYMEHTBI [0 TEXHHYECKOMY COCTOSIHHIO:
nepeyeHb 000pyAOBaHUS;
CBEJIEHHs O PeMOHTax 000pyA0BaHus, €ro poBePKax;
repeueHb CPeICTB U3MEPEHHUS, CBEAEHUS O IPOBEPKAX;
pe3yJIbTaThl MPOBEPOK COCTOSHUS TOMEIIEHUH U COOTBETCTBYOIIETO
06opyoBaHus (SHEProCHaOKEeHHe, BEHTUIALUS U T.1.);
IJIAHUPOBKH y4eOHBIX, yIeOHO-HAayYHBIX JJaOOpaTopuii u
IPOM3BOJICTBEHHBIX TOMEILIEHHH;
nepeveHb HOPMATHBHOM U TEXHUUECKON TIOKyMEHTaIMu (CO CBEIEHUAMU
00 U3MeHEHHIX) U COOCTBEHHO JOKYMEHTALIMSL.

7. B3auMOOTHOIUIEHHUSI U CBSA3H

7.1 C nekaHaTaMH O4HOM (popMbI 00YUEHHS.
Kadenpa nomyuaert:
- pacropsDKeHUs JIeKaHa;
JIOKYMEHTBI OpraHU3allMOHHOIO XapaKTepa,
CeMeCTpOBbIe TpaKU CaMOCTOSTENIBHOM pabOTEI CTYIEHTOB;
3a4YeTHBIE U 9K3aMEHAllMOHHbIE BEJOMOCTH;
mianbl paboTel CoBeTa (paKybTeTa;
BBIMUCKHU U3 pernennii CoBeTa (pakynbTeTa U METOAUYECKUXCOBETOB IO
HaIpaBJIEHUSIM TIOJIIOTOBKH (I10 3aIpocy);
IUIaHBI BOCITUTATENIbHOM paboThl (pakyspTeTa;
METOAUYECKHE MaTepUaJIbl 110 BOIPOCaM BOCIIUTATEIBHOMN NeATEIbHOCTU
daxynbrera;
HH()OPMAaIMOHHBIE MaTepUaJIbl 10 TEKYILUM MEPOIPUATHUIM CO
CTyneHTaMu (haKyJIbTeTa;
1aH paboThl PaKyJIbTETCKOW KOMUCCHH 110 KaUYECTBY;
UTOI'M MOHHUTOPHHTA Ka4eCcTBa MOJTOTOBKY OOy4JalOIUXCS U
BBIITYCKHUKOB B TOM YHCJI€ HA OCHOBE IIPOBEJIECHHOIO aHKETUPOBAHUS,
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Jpyrye OpraHu3alMOHHO-PACIOPSIUTEIBHBIE JOKYMEHTBIL.

Kadenpa npenocraBiser:

- 1uiaH paboTel Kadeapsl Ha y4eOHBIH rox;

npeUIoKeHus B TuaH paboTsl CoBera (haKybTeTa;

CBEJIEHUsI O TEKyllell ycleBaeMOCTH CTYyACHTOB B YCTaHOBJIEHHOM

TIOpSITIKE;

- 3aIlOoJIHEHHBIE 3aUeTHBIC U DK3aMEHALMOHHBIE BEJOMOCTH;

- NpeIUIOKEHUs B IPOEKT IpuKa3a 00 OpraHu3alyy JUILIOMHOTO
IIPOEKTUPOBAHUS;

- IpemyIoXKeHUs B MPOEKT Mpukasa o cocrase ['OK;

- [peayoXKeHUs B MPOEKT MpHKa3a 00 opraHu3aliy IPaKTHK CTYIEHTOB;

- TIPEIOKEHUS O BKIIIOUEHUH KadeapalbHbIX MEPOIPUATHH B
KaJIEHIaPHbIH [1JIaH BOCTIUTATENIBHBIX MEPOIIPUATUN (aKyIbTETa;

- OTYETHI O MPOBEIEHHBIX BOCIUTATEIFHBIX MEPOIIPHUATHUSX (110 3a11pocy);

- ord4eT 0 paboTe Kadenpsl 3a ydeOHBIN TOX;
- uH(OPMAIIHIO O TIOKa3aTeNsIX KauecTBa JAesTeIbHOCTH 33 Y4eOHBI! ToJ;
- IUTaHBI TOBBIINIEHUS KBaTU(UKALIUY IperoiaBaTellel;
- 3agBKd W Tnpemiokenus o Hamnpasiaenuu [IIIC Ha nosbleHue
KBaJTU(hUKALINH;
- CBelleHMs JUIS BHYTPEHHEro W BHEIIHET0 MOHHUTOPHHra By3a (IO
3arpocy);
- JIpyTHe CBEIIeHHS IO 3aIIpocy JeKaHaTa.
7.2 C yueOHO-MeTOJHYECKUM YIIPaBJIEeHHEM.
7.3 C yueOHBIM OTAEJIOM Y4eOHO-METOAHYECKOro yIpaBIeHHusl.
Kadenpa nomyuaaer:
rpaduk yaeOHOTO Iporecca GpaxkyabTeTa;
pacrucanue yueOHBIX 3aHATUH NpernofaBarenei kadenp;
pacnucaHue 5K3aMeHOB;
KadenpaabHbIi pacueT yueOHON Harpy3KHu.
Kadenpa npenocrasuser:
KadeapanbHOe pacipeseneHue yueOHOU Harpy3KH;
3asiBKM U TIPEJIOKEHUSI B paclliCaHre 3aHsITUH Ha HOBBIA CEMeCTp;
JOTOBOPHI, 3asBKU W IMPEJJIOKEHHUS O HaIpaBIeHUU CTYyICHTOB Ha
IPaKTUKY;
3asiBKU ¥ TPEJUIOKEHUS B TpaduK MPOBEJEeHUS ITOCYy JTapCTBEHHOM
aTTeCTAIMH BBIITYCKHUKOB,;
otueTthl peacenareneit 'OK (s Beimyckaromumx xKadenp);
OTYETHI O BHIMOJHEHUHU HArpy3KH (110 OKOHUYAHUU CEMECTPA).
OTYEeTHI IperojaBaTelieil O OBBIILEHUN KBaTU(PUKAIIN;
oTUeT 0 paboTe Kadeapsl 3a yueOHBIH ro/I.
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7.5

7.4. C MeTOAMYECKHM OT/IeJIOM y4eOHO-MEeTOAHMYECKOro ynpaBjeHHs .
Kadenpa nomyuaer:
MeTOUYECKHe pa3paboTKy, peKOMEHIalui ¥ PyKOBOICTBA;
KOHCYJIBTAIMHU TI0 BOIIPOCaM pa3pabOTKU METOAUIECKUX JOKYMEHTOB,;
yueOHbIe TUTaHbl (KOMIHN);
TIOMOIITh B ITOJITOTOBKE K U3IAHUIO YUeOHOM U y4eOHO-METOIUUECKON
JTUTEPATYPBL.
Kadempa npenocrapiser:
noarotosiennsie OOIT u pabourie nmporpaMMbl Ha IIPOBEPKY;
yueGHO-MeTonudeckue pa3padboTky, YMK u yueOHbIe ocobust st
IIOJITOTOBKHU 3aKJIFOUEHNUS,

. Ilnau u oruer o noBbimennu kpagupukanuu IHIIC xadeapor ¢

OT/IeJIOM KadecTBa 00pa3oBaHusl HeHTPAa MOHHTOPHHIA 00pa3oBaTEILHOI
JAesiITeIbHOCTH:

1.6.

Nu

Kadenpa mosnygaer:
dbopMBI oKyMeHTOB Jutst obectiedenns Gpynxiuonuposanus CMK Ha
Kadenpe;
1H(GOPMAIIUIO O pe3yJIbTaTax NPOBEJEHHUS BHYTPEHHHUX ayIUTOB.

Kadenpa npegocraBiser:

JOKYMCHTbI Ka(be;:[pm JJIs1 IpOBEAEHUS BHYTPEHHUX W BHCIIHHUX ayauTOB

CMK;
nadopmarmio o pabore CMK Ha kadepe (110 cemecTpam),
MOKa3aTed KauecTBa AesTeIbHOCTH Kadeapsl 3a y4eOHbIH ro;

KOMILIEKTBI JOKYMEHTOB, H€O6XO,£[I/IMBIX I JTALOEH3UPOBAaHUS

aKKpeauTauuu o6pa303aTeanr>1x InmporpaMm BBICILIET'O 06pa3013aH1/1;1 Hn I

KOMIUIEKCHOM OLIEHKH JIeSTEILHOCTH By3a (T10 3a1pocy).
C oTes10M 3JIEKTPOHHBIX ceTeH.

Kadenpa nomydaer:

n

- uH(OPMAIIHIO O HOBBIX IIPOIPAMMHBIX CPEJCTBAX, MOCTYITAIONIUX B

CTUTYT;

- TEXHUYECKYIO ITOMOIIb IPH MOIePKaHUU IIPOrPaMMHO TEXHUYECKOTO KOM-
TUIeKca ¥ TEXHUUECKUX CPEACTB 00ydyeHus kadeapsl B paboTOCIIOCOOHOM
COCTOSTHUH.

Kadenpa npenocrabiser:

- DIIEKTPOHHBIE yueOHbIe MaTepHabl 0 AUCHUIIIMHAM Kadenphl Ui pasme-

meHus Ha cepBepe MHcTutyTa;
- 3adBKM Ha TMPUOOpeTeHHEe HOBOM  KOMIIBIOTEPHOW  TEXHHMKH
JUIEH3UOHHBIX POrPaMMHBIX CPEJCTB;

151
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- 3a4BKH Ha PpPEMOHT HCHCHpaBHOﬁ KOMHBIOTGpHOfI TeXHUKH H
TEXHUYCCKHUX CPEACTB 06y‘-IeHI/IH, HCITOJIb3YEMBIX Ha Ka(benpe;

- eXeromHbkle CBEACHUSI O HAJIWYHUHU MW HCIIOJIB30BaHWM Ha Ka(bez[pe
KOMHBIOTCpHOﬁ TEXHUKHU U TCXHUYCCKHUX CPEACTB O6yquI/I5{.

7.7. Co cayx00ii mHpopManuu U 00ECTBEHHBIX CBA3EM.
Kadezpa mojyvaer mporpaMMHO-TEXHUYECKYIO TTOAJEPXKKY calita Kadeapbl
(wu cTpaHuIsl caiita) B MHTepHETE.
Kadenpa npenoctapiseT 3asBKH U MaTepuaibl Ul PasMelIeHUs] Ha caiTe
HNuctutyTa.

7.8. C 6ubmoTeKoH.

Kadenpa nmomyqaer:
uadopManuio 00 00eCHeYeHHOCTH CTYJEHTOB JIMTEPATypOd  TIO
JUCIUIUTMHAM Kadeaps (1o 3ampocy);
MH(OPMAIIUIO O HOBBIX U3IaHUSX, IOCTYNIUBIIMX B OUOIHOTEKY;
uHdopmanuo 06 y4eOHOH nuTepaType, IJIAHUPYEMOW K HM3JIAHUIO BO
BHEIITHUX WU3/1aTeIbCTBAX.
Kadenpa npenocrapiser:

- 3asSBKM Ha IPHOOpPETEHUE JIUTepPaTyphl;

- uH(OpPMAIHIO O MyOIUKALUIX COTPYAHUKOB (110 3a1pocy);

- CBeIEHUs I OTAJOHHOTO KOMIUIEKTa Y4YeOHOW JIMTepaTyphl IIO

KKIOW IUCIMIUIMHE, HMeromerocss B Oubnuoreke HMucrtutyra u

pexoMeHyeMoro kadenpoi.

C Hay4HO-MCCIIEZIOBATEIbCKIM CEKTOpPOM KadelIpa B3aUMOJEHCTBYET 4epes
nekaHatbl  (pakynbTeTOB B cooTBeTcTBUM ¢ llonmokeHmem © HaydHOH
JeSITeTLHOCTH.

7.9. C oTaesioM acnMPaHTyPbl U JOKTOPAHTYPBI.
Kadenpa popmupyer:

OCHOBHYIO  mpodeccHoHambHyl0  00pa30BaTeNIbHYIO  IIpOrpaMmy
(BBIyCKarolas kKadeapa) MOJroTOBKY KaJpOB BhICIIEH KBaIU(QUKAIUK U
paboune mporpaMMbl yueOHBIX JUCLUIUIMHA Ha IPOBEPKY U YTBEPKIAECHHUE,

IPOTPaMMEBI BCTYITUTEIbHBIX 9K3aMEHOB B aCIIMPaHTYPY;
- IporpaMMbl  KaHAMJATCKUX  DK3aMEHOB IO  COOTBETCTBYIOLIUM
CIIEITUATIHOCTSIM;
IIpeUTOKESHUS B TUIaH IIpUeMa B aCIIUPAHTYPy U JOKTOPAHTYPY;
3aKJIIOYeHUs Kadeapsl [0 AUCCepTaLUsaM, BBIIIOJHEHHBIM Ha
Kadenpe.
Kadenpa nonmyuaer:
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MpUKa3bl PEKTOpa O CpOKax IPOBEJNEHHMs  BCTYNHUTEIBHBIX U
KaHIUIATCKUX PK3aMEHOB, COCTaBaxX K3aMEHAIIMOHHBIX KOMUCCHUU;
BBINKMCKH U3 IPUKA30B PEKTOPA O 3aYUCIICHUH, OTYMCIIEHUH aCIIUPaHTOB,
JIOKTOPAHTOB U COUCKaTelel 1o kadenpe;
OJIaHKU aTTECTAlMOHHBIX JINCTOB aCIIUPAHTOB U COUCKATEIIEH;
OMaHKKM MHAMBHMIYaJbHBIX IUIAHOB AaClUpPaHTOB M COMCKaTesel
YyYEHOM CTeleHH KaHAWaTa HayK, IUIAHOB IIOATOTOBKH AMCCEpPTallUi
JOKTOPAaHTOB U COMCKaTeNell yueHO! CTeNeHU JOKTOpa HayK.
Kadenpa npenoctapiser:
IIPOTOKOJIBI ATTECTAIMM aCIUPAaHTOB U COMCKATEIIEH;
CIIPaBKH O MPOXO0XIESHUU aCIUPpaHTaMH Ie€aroruIeCKOM IPaKTHKH.

7.10. C oTaesioM IO BOCIUTATEILHOH padoTe cO CTYAEHTAMH.

Kadenpa nonyyaer:
IUIaH BOCIIUTATEIbHOM paboThl B UHCTUTYTE;
UH(GOPMAIIMOHHBIE MaTepuanbl 10 TEKYLIUM MEPOIPUATHAM  CO
CTYJeHTaMH,
METOUYECKHE MATEPHUAJIBI TTO BOITPOCAM BOCIIMTATEIBHON ICATEILHOCTH;
(UHAHCOBYIO U TEXHHUECKYIO NOJEPXKKY KadeapabHbIX MEPOIIPUATHH,
BKJIFOYEHHBIX B TUTaH MHCTUTYTA.
Kadenpa npenocraniser:
IIPEUTOKEHUS O BKIIIOUEHUH KadeapanbHbIX MEPOIPUSATUH B
KaJIeHJapHBIN TUTaH BOCIIUTATENbHBIX MeponpusThii MHcTUTyTa;
OTYETHI O IMPOBEIEHHBIX BOCITUTATEIBHBIX MEPOTIPUSATHSIX (T10 3a11pocy).

7.11. C otaenom KagpoB U OTAEJIOM AEJIONPOU3BOACTBA.

Kadenpa nomyyaer:

KOTIMH MTPUKA30B, KACAIOIIUXCS AESTEIHHOCTH Kadeapsl;

KOIMIO TPHKa3a O CpoKax OKOHYaHHUs TpyIoBBIX goroBopoB ¢  IIIIC
Kadeaprl B clieyolieM yueOHOM rofy;
uHpopMaIUIo 0 nate myonukanuu oobsaBieHus B CMU o 3amerenuu
nomxaocte#t TTTIC o xadenpe;

(GhOpMBI TOKYMEHTOB JISI 3aTI0JTHEHNUST;

odopMIIeHHBIE KOMaHIUPOBOYHEIE YAOCTOBEPEHUs (B peKTopare);

mouTy (BHEIIHIOI ¥ BHYTPEHHION);

YTBEPXKACHHBIN IpadukK OTIYCKOB paOOTHUKOB,;
OpraHU3aIMOHHO-PACIOPsIUTENbHbIE JOKYMeHThl MHCTHTYTA.
Kadenpa npegocrapmuser:
MaTepuanbl st O(OpPMIIEHUS TPYNOBBIX JOTOBOPOB C pabOTHUKAMU
Kadenpsr,
JIOJDKHOCTHBIE HHCTPYKIIUU PaOOTHUKOB, IPUHSTHIX HA paboTy;
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IHChMa U TeJlerpaMMBbI JUIs JaJbHenIet 00paOoTK! U OTIPABIICHUS;

- IOKYMEHTHI JIJIs1 3aBEPEHHSI UX repOoBOil mevarsio (B pekropare);
- MAChMa B APYT'He OpraHu3aliy JJisl perucTpaluu;

- IPEJIOKEHHUS B Ipad UK OTITYCKOB paOOTHUKOB,

- 3asIBJIEHHs] paOOTHUKOB O TPEIOCTaBIEHUH OTIIyCKa.

7.12. C oTaenoM Mo pa3MeILIEeHHUIO 3aKa30B.

Kadenpa monyqaer:

8.1.

BBIIIKUCKY M3 KOHCOJUIAUpPOBaHHOTO Oro/pkera MHCTUTYTaA, COmEpIKallylo
nepeyeHb IUIaHUPYEMBIX JJIsl Kadeaphl 3aKylnoK 000pyloBaHuUs, yCIyT U
paboT 1Mo ToroBOpaM Ha KaJeHAApHBIA rox;

KOHCYJBTAIlAXM M TIOMOIINb TpH O(GOPMIIEHUH JTOKYMEHTOB IS
OCYIIECTBJIEHUS 3aKyIIOK U JOTOBOPHBIX padoT.

Kadenpa npegocrasiser:

TpeOboBaHUs Ha  TOJNlyueHHe OOOpyAOBaHHUS U  XO3SIICTBEHHO-
KaHUESIPCKUX TPHHAJIEKHOCTE co ckiaga (oThnen MarepuasbHO-
TEXHUYIECKOTO CHAOXKEHUS );

UH(GOPMaLIMIO O HAIMYKUU HepabOTOCIIOCOOHOTO WIJIM HEHUCIOJb3yeMOTO
obopynoBaHus Ha Kadeape (110 3a1pocy).

7.13. C u3gaTenbcko-noaurpadhuaeckumM KOMILUIEKCOM.

Kadenpa nomyqaer:
IUTaH BHYTPUBY30BCKOI'O M3AaHUS Y4eOHOHM, HAydHOW M METOIUYEeCKOH
JUTEPATypsl HA OUePEeHON KalleHJapHbIN TOf;
KOHCYJIbTAallAOHHYIO IIOMOIIb B IIOATOTOBKE K H3JaHUIO Y4yeOHOU u
yueOHOMETOANUECKOH JIUTepaTyphl;
PEeNaKIMOHHO-U3AATEIbCKYI0 00paboTKy pyKONHMCEH M BBITYyCK THUpaka
TOTOBBIX U3JJaHUN.

Kadenpa npenocrasiser:
aBTOPCKHUE U CBOJHBIE 3asiBKU JUIA IIOJIOTOBKH IIJIJaHA BHYTPHUBY30BCKOI'O
U3JlaHusl yueOHOU, HAy4YHOU U METOJIUYECKOH JTUTepaTyphl;
pykonucu ydeOHOM, MeTOAMYECKOM U HaydyHOW JIUTEepaTypsl C
KOMIIIEKTOM COIIPOBOJUTENBHBIX JOKYMEHTOB ISl U3JaHUSI.

8. OpranuszaunonHoe u GUHAHCOBO- XO03sIiCTBEHHOE
obecneyeHnue aesiTeJbHOCTH Kadeapbl.
Kadenpa Bxoaut B cTpyKTypy rpaduueckoro (akyyibTeTa U sIBISETCS

HaCTbl0 €IHUHOI'0 HAaYYHO-IICOAAIOTMYCCKOI'0 KOJIJICKTHUBA C O6T)€,ZLI/IHCHHBIMI/I
HNCTOYHHKaAMH (bHHaHCPIpOBaHI/IS{ U 3KOHOMUYECKOI'0 CTUMYJIMPOBAHUA pa60T
HpO(bCCCOpCKO-HpeHO,HaBaTeJ'IBCKOI‘O, Hay4HOro, y‘{€6HO-BCHOMOFaTCHBHOFO,
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HHXXCHECPHOTEXHHYICCKOI'O U aIIMI/IHI/ICTpaTHBHO—XO3HﬁCTBeHHOFO nepcoxaia.

9. Peopranuszanus u suxkBuaanus kadeapbl
9.1. Kadenpa moxeTr ObITh peopraHU30BaHa, IIEPEHMEHOBaHa WK YIIpa3aHEHa
IIPUKA30M PEKTOpPA [0 PEIIEHNUIO YUeHOro coBeTa MIHCTUTYTa B COOTBETCTBUU C
YcraBom MHCTUTYTA.
VYueOHbIe U Hay4yHblE JaOOpaTOpUU, METOANYECKHEe KaOWHETHl U Jpyrue IMOjI-
paszeneHus Kadeapbl peopraHu3yroTCs U JUKBUIUPYIOTCS MPUKA30M PEKTOpA.
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